TOWNSHIP OF LOWER, COUNTY OF CAPE MAY, STATE OF NEW JERSEY
RESOLUTION #2020-07

Title: APPOINTMENT OF MUNICIPAL AUDITOR FOR THE YEAR 2020 AS A PROFESSIONAL
SERVICE CONTRACT WITHOUT PUBLIC BIDDING

WHEREAS, the Township of Lower (“Township”) has a need to acquire a municipal auditor and is
satisfied with the services rendered by the current vendor and desires to authorize this appointment using as a
non-fair and open contract pursuant to the provisions of N.J.S.A. 19:44A-20.5; and

WHEREAS, the Township has determined and certified in writing that the value of the acquisition will
exceed $17,500, and Ford Scott and Associates, LLC has submitted a proposal indicating that they will provide
the goods or services described above for a price not to exceed $ 40,000; and

WHEREAS, the term of this contract is one year; and the CFO has determined sufficient funds will be
available in the current budget as follows:

Appropriation:  01-20-130-299,135,207

Signature: - “‘%1(:)_0

—Lauren Read, CFO

WHEREAS, Ford Scott and Associates, LLC has completed and submitted a Business Entity Disclosure
Certification which certifies that Ford Scott and Associates, LLC has'made reportable contributions to a political
or candidate committee in the Township of Lower in the previous one year.

Now, THEREFORE, BE IT RESOLVED that the Township Council of the Township of Lower, County of
Cape May, State of New Jersey hereby approves a contract with Ford Scott and Associates, LLC for the goods
and services herein described and that the Business Disclosure Entity Certification and the Determination of
Value be placed on file with this resolution and that a notice of Award of Professional Contract for the above
appointment shall be published in the Township's Official paper

MOTION SECOND AYE NAY ABSTAIN ABSENT

CONRAD

PERRY

ROY

SIPPEL

SIMONSEN

|, Julie A. Picard, Township Clerk of the Township of Lower, County of Cape May, State of New Jersey, do hereby certify
the foregoing to be a true and exact copy of a resolution duly authorized by the Township Council at a meeting held on
January 6, 2020.

Julie A Picard, Township Clerk
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1535 HAVEN AVENUE = OCEAN CITY, N) = 08226
PHONE 609.399.6333 = FAX 609.399.3710
www.ford-scott.com

December 9, 2019

Mayor and Governing Body
and Chief Financial Officer

Township of Lower

2600 Bayshore Road

Villas, N.J. 08251

Members of the Governing Body & Administration:

We are pleased to confirm our understanding of the services we are to provide the Township of Lower for the year ended
December 31, 2019. We will audit the regulatory basis financial statements, including the related notes to the regulatory
basis financial statements of the Township of Lower as of and for the year ended December 31, 2019. In addition, we will
assist you in preparing the following additional information that will not be subjected to the auditing procedures applied in
our audit of the financial statements:

e Assistance in the preparation of the 2020 Local Municipal Budget from information provided to us by officials of the
Township of Lower.

e Assistance in the preparation of the 2019 Annual (Unaudited) Financial Statement utilizing the post-closing trial
balances and analyses prepared by the Chief Financial Officer of the Township of Lower.

e Assistance in the preparation of the 2019 Financial Statements and related notes utilizing the post-closing trial
balances and analyses prepared by the Chief Financial Officer of the Township of Lower.

e Assistance in the preparation of the 2019 Annual Debt Statement.

We have also been engaged to report on supplementary information other than Required Supplementary Information (RSI)
that accompanies the Township of Lower's financial statements. We will subject the following supplementary information to
the auditing procedures applied in our audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other records used to prepare the
financial statements or to the financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America and will provide an opinion on it in relation to the financial
statements as a whole:

e Schedules of Expenditures of Federal & State Awards (if applicable).

e Supplemental information and schedules required by the NJ Division of Local Government Services.
The following other information accompanying the financial statements will not be subjected to the auditing procedures
applied in our audit of the financial statements, and our auditor's repart will not provide an opinion or any assurance on this

information:

e Other Comments and Recommendations
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Separately, we will also prepare and issue the following reports and documents as required by the Division of Local
Government Services:

e Court Report

e Dog Report

e New Jersey Audit Questionnaire

e Uniform Construction Code Enforcement Fee Report
Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented, in all
material respects, in conformity with the regulatory basis of accounting prescribed by the New Jersey Division of Local
Government Services and to report on the fairness of the supplementary information referred to in the second paragraph
when considered in relation to the financial statements as a whole. The objective also includes reporting on:

Internal control over financial reporting and compliance with the provisions of laws, regulations, contracts and award
agreements, noncompliance with which could have a material effect on the financial statements in accordance with
Government Auditing Standards.

If applicable, internal control over compliance related to major programs and an opinion (or disclaimer of opinion)
on compliance with federal and state statutes, regulations, and the terms and conditions of federal and state awards
that could have a direct and material effect on each major program in accordance with the Single Audit Act
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements, Cost Principals, and Audit Requirements for Federal Awards (Uniform Guidance) and New Jersey
OMB 15-08 (if applicable).

The Government Auditing Standards report on internal control over financial reporting and compliance and other matters
will include a paragraph that states that (1) the purpose of the report is solely to describe the scope of testing of internal
control and compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s
internal control or on compliance, and (2) the report is an integral part of an audit performed in accordance with Government
Auditing Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on internal
control over compliance will include a paragraph that states that the purpose of the report on internal control over compliance
is solely to describe the scope of testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.

Qur audit will be conducted in accordance with auditing standards generally accepted in the United States of America; the
standards for financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United
States, the Single Audit Act Amendments of 1996, the Provisions of the Uniform Guidance and New Jersey OMB 15-08, if
applicable; and the Requirements of Audit promulgated by the New Jersey Division of Local Government Services and will
include tests of accounting records, a determination of major program(s) in accordance with the Uniform Guidance and New
Jersey OMB 15-08, if applicable, and other procedures we consider necessary to enable us to express such opinions. We
will issue written reports upon completion of our Single Audit. Our reports will be addressed to the Governing Body of the
entity. We cannot provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. Since the entity’s financial
statements are presented in accordance with the regulatory basis of accounting, our opinion will be adverse for presentation
in accordance with accounting principles generally accepted in the United States of America. If our opinion on the financial
statements or, if applicable, the Single Audit Act Compliance opinions based on the regulatory basis, is other than
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or are
unable to form or have not formed an opinion, we may decline to express an opinion or to issue a report as a result of this
engagement, or we may withdraw from this engagement.
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Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements;
therefore, our audit will involve judgment about the number of transactions to be examined and the areas to be tested. An
audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the financial statements. We
will plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of
laws or governmental regulations that are attributable to the entity or to acts by management or employees acting on behalf
of the entity. Because the determination of abuse is subjective, Government Auditing Standards do not expect auditors to
provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and because we
will not perform a detailed examination of all transactions, there is a risk that material misstatements or noncompliance may
exist and not be detected by us, even though the audit is properly planned and performed in accordance with U.S. generally
accepted auditing standards and Government Auditing Standards. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and material effect on the financial
statements or on major programs. However, we will inform the appropriate level of management of any material errors, any
fraudulent financial reporting or misappropriation of assets that come to our attention. We will also inform the appropriate
level of management of any violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential, and of any material abuse that comes to our attention. We will include such matters in the reports required
for a Single Audit. Our responsibility as auditors is limited to the period covered by our audit and does not extend to any
later periods for which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, and may
include tests of the physical existence of inventories, and direct confirmation of receivables and certain other assets and
liabilities by correspondence with selected individuals, funding sources, creditors, and financial institutions. We will request
written representations from your attorneys as part of the engagement, and they may bill you for responding to this inquiry.
At the conclusion of our audit, we will require certain written representations from you about your responsibilities for the
financial statements; schedules of expenditures of federal and state award programs, if applicable; compliance with laws,
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted auditing standards.

Audit Procedures—Internal Controls

Our audit will include obtaining an understanding of the entity and its environment, including internal control, sufficient to
assess the risks of material misstatement of the financial statements and to design the nature, timing, and extent of further
audit procedures. Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant
to preventing and detecting errors and fraud that are material to the financial statements and to preventing and detecting
misstatements resulting from illegal acts and other noncompliance matters that have a direct and material effect on the
financial statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on internal
control and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government
Auditing Standards.

As required by the Uniform Guidance and New Jersey OMB 15-08, we will perform tests of controls over compliance to
evaluate the effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with compliance requirements applicable to each major federal and state award program, if
applicable. However, our tests will be less in scope than would be necessary to render an opinion on those controls and,
accordingly, no opinion will be expressed in our report on internal control issued pursuant to the Uniform Guidance and New
Jersey OMB 15-08, if applicable.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material
weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will communicate to management
and those charged with governance internal control related matters that are required to be communicated under AICPA
professional standards, Government Auditing Standards, and the Uniform Guidance and New Jersey OMB 15-08, if
applicable.
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Audit Procedures — Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we will
perform tests of your compliance with provisions of applicable laws, regulations, contracts, and agreements, including grant
agreements. However, the objective of those procedures will not be to provide an opinion on overall compliance and we will
not express such an opinion in our report on compliance issued pursuant to Government Auditing Standards.

The Uniform Guidance and NJ OMB 15-08 require that we also plan and perform the audit to obtain reasonable assurance
about whether the auditee has complied with federal and state statutes, regulations, and the terms and conditions of federal
and state awards applicable to major programs. Our procedures will consist of tests of transactions and other applicable
procedures described in the OMB Compliance Supplement and NJ OMB 15-08 for the types of compliance requirements
that could have a direct and material effect on each of your major programs, if applicable. The purpose of these procedures
will be to express an opinion on your compliance with requirements applicable to each of its major programs in our report
on compliance issued pursuant to the Uniform Guidance and NJ OMB 15-08.

Other Services

We will also assist in preparing the financial statements, schedules of expenditures of federal and state awards, if applicable,
and related notes of the entity in conformity with the regulatory basis of accounting prescribed by the New Jersey Division
of Local Government Services, the Uniform Guidance and NJ OMB 15-08 based on information provided by you. We will
also assist in the preparation of the Local Municipal Budget, the Annual Financial Statement and the Annual Debt Statement.
These nonaudit services do not constitute an audit under Government Auditing Standards and such services will not be
conducted in accordance with Government Auditing Standards. We will perform the services in accordance with applicable
professional standards. The other services are limited to the financial statements, schedules of expenditures of federal and
state awards and the related notes, the Local Municipal Budget, the Annual Financial Statement, and the Annual Debt
Statement, previously defined. We, in our sole professional judgement, reserve the right to refuse to perform any procedure
or take any action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for (1) designing, implementing, and maintaining effective internal controls relevant to the
preparation and fair presentation of financial statements that are free from material misstatement, whether due to fraud or
error, including internal controls over federal and state awards, and for evaluating and monitoring ongoing activities to help
ensure that appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is
reasonable assurance that government programs are administered in compliance with compliance requirements; and (4)
ensuring that management and financial information is reliable and properly reported. Management is also responsible for
implementing systems designed to achieve compliance with applicable laws, regulations, contracts and grant agreements.
You are also responsible for the selection and application of accounting principles; for the preparation and fair presentation
of the financial statements, schedules of expenditures of federal and state awards, if applicable, and all accompanying
information in conformity with the Regulatory Basis of Accounting promulgated by the Division of Local Government Services
in the State of New Jersey; and for compliance with applicable laws and regulations (including federal and state statutes),
and the provisions of contracts and grant agreements (including award agreements.) Your responsibilities also include
identifying significant contractor relationships in which the contractor has responsibility for program compliance and for the
accuracy and completeness of that information.

Management is also responsible for making all financial records and related information available to us and for the accuracy
and completeness of that information. You are also responsible for providing us with (1) access to all information of which
you are aware that is relevant to the preparation and fair presentation of the financial statements, (2) access fo personnel,
accounts, books, records, supporting documentation, and other information as needed to perform an audit under Uniform
Guidance and NJ OMB 15-08, if applicable, (3) additional information that we may request for the purpose of the audit, and
(4) unrestricted access to persons within the government from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to us in the
management representation letter that the effects of any uncorrected misstatements aggregated by us during the current
engagement and pertaining to the latest period presented are immaterial, both individually and in the aggregate, to the
financial statements taken as a whole.
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for
informing us about all known or suspected fraud, affecting the government involving (1) management, (2) employees who
have significant roles in internal control, and (3) others where the fraud could have a material effect on the financial
statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or suspected fraud,
affecting the government received in communications from employees, former employees, grantors, regulators, or others.
In addition, you are responsible for identifying and ensuring that the government complies with applicable laws, regulations,
contracts, agreements, and grants. Management is also responsible for taking timely and appropriate steps to remedy fraud
and noncompliance with provisions of laws, regulations, contracts, and grant agreements, or abuse that we report.
Additionally, as required by the Uniform Guidance and NJ OMB 15-08, if applicable, it is management’s responsibility to
evaluate and monitor noncompliance with federal statutes, regulations, and the terms and conditions of federal and state
awards; take prompt action when instances of noncompliance are identified including noncompliance identified in audit
findings; promptly follow up and take corrective action on reported audit findings and to prepare a summary schedule of
prior audit findings and a corrective action plan. The summary schedule of prior audit findings should be available for our
review when we begin our field work.

You are responsible for identifying all federal and state awards received, if applicable, and understanding and complying
with the compliance requirements and for the preparation of the schedules of expenditures of federal and state awards
(including notes and noncash assistance received) in conformity with the Uniform Guidance and NJ OMB 15-08. You agree
to include our report on the schedules of expenditures of federal and state awards in any document that contains and
indicates that we have reported on the schedules of expenditures of federal and state awards. You also agree to include
the audited financial statements with any presentation of the schedule of expenditures of federal and state awards that
includes our report thereon or make the audited financial statements readily available to intended users of the schedules of
expenditures of federal and state awards no later than the date the schedules of expenditures of federal and state awards
is issued with our report thereon. Your responsibilities include acknowledging to us in the written representation letter that
(1) you are responsible for presentation of the schedules of expenditures of federal and state awards in accordance with
the Uniform Guidance and New Jersey OMB 15-08; (2) you believe the schedules of expenditures of federal and state
awards, including its form and content, are fairly presented in accordance with the Uniform Guidance and New Jersey OMB
15-08; (3) the methods of measurement or presentation have not changed from those used in the prior period (or, if they
have changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the schedules of expenditures of federal and state awards.

You are also responsible for the preparation of the other supplementary information, which we have been engaged to report
on, in conformity with the regulatory basis of accounting prescribed by the NJ Division of Local Government Services. You
agree to include our report on the supplementary information in any document that contains and indicates that we have
reported on the supplementary information. You also agree to include the audited financial statements with any presentation
of the supplementary information that includes our report thereon, or make the audited financial statements readily available
to users of the supplementary information no later than the date the supplementary information is issued with our report
thereon. Your responsibilities include acknowledging to us in the written representation letter that (1) you are responsible
for presentation of the supplementary information in accordance with the New Jersey Regulatory Basis of Accounting; (2)
you believe the supplementary information, including its form and content, is fairly presented in accordance with the New
Jersey Regulatory Basis of Accounting; (3) the methods of measurement or presentation have not changed from those used
in the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial audits,
attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit Objectives
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant findings and
recommendations resulting from those audits, attestation engagements, performance audits, or studies. You are also
responsible for providing management's views on our current findings, conclusions, and recommendations, as well as your
planned corrective actions, for the report, and for the timing and format for providing that information. With regard to using
the auditor's report, you understand that you must obtain our prior written consent to reproduce or use our report in bond
offering official statements or other documents. With regard to the electronic dissemination of audited financial statements,
including statements published electronically on your website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites or to consider the consistency
of other information in the electronic site with the original document.
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You agree to assume all management responsibilities relating to the financial statements, schedules of expenditures of
federal and state awards, if applicable, related notes, and any other nonaudit services we provide. You will be required to
acknowledge in the management representation letter our assistance with preparation of the financial statements, schedules
of expenditures of federal and state awards, and related notes and that you have reviewed and approved the financial
statements, schedules of expenditures of federal and state awards, and related notes prior to their issuance and have
accepted responsibility for them. Further, you agree to oversee the non-audit services by designating an individual,
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of
those services; and accept responsibility for them.

Engagement Administration, Fees, and Other
We understand that your employees will provide all documentation we request and information selected by us for testing.

At the conclusion of the engagement, if applicable, we will complete the appropriate sections of the Data Collection Form
that summarizes our audit findings. It is management’s responsibility to electronically submit the reporting package
(including financial statements, schedule of expenditures of federal awards, summary schedule of prior audit findings,
auditors’ reports, and corrective action plan) along with the Data Collection Form to the Federal Audit Clearinghouse. We
will coordinate with you the electronic submission and certification. If applicable, we will provide copies of our report for you
to include with the reporting package you will submit to pass-through entities. The Data Collection Form and the reporting
package must be submitted within the earlier of 30 days after receipt of the auditors’ reports or nine months after the end of
the audit period, unless a longer period is agreed to in advance by the cognizant or oversight agency for audits.

We will provide copies of our reports to the Municipality and the Division of Local Government Services, however,
management is responsible for distribution of the reports and the financial statements. Unless restricted by law or regulation,
or containing privileged and confidential information, copies of our reports are to be made available for public inspection.

The audit documentation for this engagement is the property of Ford, Scott & Associates, L.L.C. and constitutes confidential
information. However, subject to applicable laws and regulations, audit documentation and appropriate individuals will be
made available upon request and in a timely manner to a regulatory agency or its designee, a federal agency providing
direct or indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of the audit, to
resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such request. If requested, access
to such audit documentation will be provided under the supervision of Ford, Scott & Associates, L.L.C. personnel.
Furthermore, upon request, we may provide copies of selected audit documentation to the aforementioned parties. These
parties may intend, or decide, to distribute the copies or information contained therein to others, including other
governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the report release date or
for any additional period requested by the Municipality. If we are aware that a federal or state awarding agency, pass-
through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance
prior to destroying the audit documentation.

Leon P. Costello is the engagement partner and is responsible for supervising the engagement and signing the reports
or authorizing another individual to sign them. Our fee for these services will be at our standard hourly rates plus out-of-
pocket costs (such as report reproduction, word processing, postage, travel, copies, telephone, etc.) except that we agree
that our gross fee, including expenses, will not exceed $40,000. In addition, we will bill separately at our standard hourly
rates for any additional services requested by the Township of Lower. Our standard hourly rates vary according to the
degree of responsibility involved and the experience level of the personnel assigned to your audit. Our invoices for these
fees will be rendered each month as work progresses and are payable on presentation. In accordance with our firm
policies, work may be suspended if your account becomes 60 days or more overdue and may not be resumed until your
account is paid in full. If we elect to terminate our services for nonpayment, our engagement will be deemed to have been
completed upon written notification of termination, even if we have not completed our report(s). You will be obligated to
compensate us for all time expended and to reimburse us for all out-of-pocket costs through the date of termination.
The above fee is based on anticipated cooperation from your personnel and the assumption that unexpected
circumstances will not be encountered during the audit. If significant additional time is necessary, we will discuss it with
you and arrive at a new fee estimate before we incur the additional costs.
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We will also be involved with any Bond Issues or Note Sales by assisting in the compilation of necessary data. In addition,
you are responsible for all secondary market disclosure, but we will assist you in compiling the necessary statistical data.
Fees for Bond Issue, Note Sales and secondary market disclosure will be billed in addition to the agreed engagement fee
stated above.

If we are to provide any services outside of the scope of this engagement, we must emphasize that you are responsible for
management decisions and functions, and for designating a competent employee to oversee any other services we provide.
You are responsible for evaluating the adequacy and results of any services performed and accepting responsibility for such
services. You are also responsible for establishing and maintaining internal controls, including monitoring ongoing activities.
You have requested that we provide you with a copy of our most recent external peer review report and any subsequent
peer review reports received during the contract period. Accordingly, our 2016 peer review report accompanies this letter.

We appreciate the opportunity to be of service to the Township of Lower and believe this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our
engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

FORD, SCOTT & ASSOCIATES, L.L.C.
CERTIFIED PUBLIC ACCOUNTANTS

Leon . (octelle

Leon P. Costello

Certified Public Accountant
Registered Municipal Accountant
No. 393

RESPONSE:

This letter correctly sets forth the understanding of the Township of Lower.

%Q@Q

|ef Financial Officer

Title: &5

v o1 oz d)

By: %
Mayor
Title: ’ _ ,///7

Date: C)i/ [ (}:/ Zonz &)




DF‘IVIE'II KAPLAN

Certifled Public Accountants

November 30, 2016

To the Partners of Ford, Scott & Associates, LLC
and the Peer Review Committee of the NJCPA Peer Review Program

We have reviewed the system of quality control for the accounting and auditing practice of
Ford, Scott & Associates, LLC (the firm) in effect for the year ended May 31, 2016. Our peer
review was conducted in accordance with the Standards for Performing and Reporting on Peer
Reviews established by the Peer Review Board of the American Institute of Certified Public
Accountants. As part of our peer review, we considered reviews by regulatory entities, if
applicable, in determining the nature and extent of our procedures. The firm is responsible for
designing a system of quality control and complying with it to provide the firm with reasonable
assurance of performing and reporting in conformity with applicable professional standards in
all material respects. Our responsibility is to express an opinlon on the design of the system of
quality control and the firm's compliance therewith based on our review. The nature, objectives,
scope, limitations of, -and the procedures performed in a System Review are described in the
standards at www.aicpa.org/prsummary.

As required by the standards, engagements selected for review Included engagements
performed under Government Auditing Standards and audits of employee benefit plans.

In our opinion, the system of quality control for the accounting and auditing practice of Ford,
Scott & Assoclates, LLC in effect for the year ended May 31, 2016, has been suitably designed
and complied with to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects. Firms can receive a
rating of pass, pass with deficiency(les) or fail. Ford, Scott & Associates, LLC has received a
peer review rating of pass.

Duni fopllaws, ¢, . <

DAVIE KAPLAN, CPA, P.C.

Davie Kaplan, CPA, P.C.
1000 First Federal Plaza - Rochester, New York 14614
Tel: 685-454-4161 - Fax: 685-454-2573 . www.davlekaplan.com
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EXHIBET A.

MANDATORY LQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.IS.A. 10:5-31, of seq. (P.L, 1975, C. 127)
N.LAC. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the petfotnance of thls contiact, the contractor agrecs as follows:

The contractor of subeonteactor, where applicable, will not diseriminate against any employee or
applicant for employment bocause of age, race, ateed, colot, national arigin, anceslry, marital status,
affoctional or sexual orlentation, gendet Identliy or expression, disability, nationality or sex, Brcept with
respect to affectional or sexual orientation and gendor identity or expresston, the contractor will tale
affirmative action to ensute fhat such applicauts ate recruited and employed, and that employees ate
treated durlng employment, without regard to thel age, race, ctaed, colox, national orlgin, ancestry,
marltal statug, affectional or sexual ovlentation, gender Identity or expression, disability, natlonality or
sox. Such action shall inelude, but not be limited to the following: employment, upgrading, demotion, or
teansfor; recrultment or tecrultthent advertising; layoff or tesmination; rates of pay or other forns of
compensation; and selection for training, inoluding apprenticeship, The cotfractor agtees to post in
conaplevous places, avaflable to employees and applicants for emplayment, natices ta be provided by the
Publle Agency Compliance Officer seiting forth provisions of this nondiscrlimination elauge,

The contractor or subcontractor, where applieable will, in all soficitations or advertisements for
employees placed by or on behalf of the contractot, state that all qualified applicants will receive
consideratton for employment without regard to age, race, cteed, colot, national origin, ancosty, marltal
status, affectlonal or sexual orlentation, gender identity or expression, disabllity, nationality or sex.

The contractor ot subcontractor, whete applicable, will send to each labor union or ropresentallve
or workers with which it has a collective bargaining agreement ox other contract o understanding, a
notice, to be provided by the agenoy contiacting officer advising the Iabor unlon or wotkers' -
representative of the confractor's commitments under this aot and shall post copies of the notice in
conspleuous places available to employees and applicants for employment.

The contractor of subcontractor, whoto applicable, agrees to comply with any regulations promulgated by
the Trensuret putsuant to NJS.A., 10:5-31 et seq., as amended and supplemented from time to time and

the Amerloans with Disabilitles At

The contractor ot subconttactor agreos to malke goad falth efforts to employ minotity and women
Wworkers consistent with the applivable county employment goals established in accordance with N.JLAC,
17:27-5.2, ot a binding determination of the applicable county employment goals determined by the

Division, pursuant to N.J.A.C, 17:27-5.2,

The conteactor or subcontractor agrees to inform in wekting its appropriate rectultment agencies
{ncluding, but not liited to, employmont agenoios, placemnont bureaus, colleges, universities, labor
unlons, that it does not discriminate on the basis of age, orecd, color, natlonal origin, ancestry, marital
status, affoational or sexual otlentatlon, gender Identity or expresslon, disabillty, natlonalify or sex, and
tuat 1t will discontinue the use of any rectuitment agenoy which engages in direct or indirect

diseriminatory practlees,




The contractor or subconiractor agrees fo tevise any of Its testing procedures, if necessary, to
assure that all personnel testing conforims with the principles of job-telated testing, as established by the
statutes and court dectslons of the State of New Jetsey and as established by applicable Federal Jaw and

applicable Federal court deoistons.

In conforming with the applicable employment goals, the confractor o subcontractor ageees to
voview all procedures relating to ransfex, upgrading, downgading and layoff to ensure that all such
aotlons are taken without regatd to age, cteed, color, national ovigln, ancestry, mavitaf status, affectlonal
or sexual atlentatlon, gendes identity or expression, disability, nationallty or sex, consistent with the
. statutes and court decisions of the State of New Jetsey, and applicable Federal law and applicabls Foderal-

cotirt deoisions.

Tho contractor shall submit to the publio agency, after notification of award but prior to execution
of a goods and services contract, one of the following three doouments: '

Letter of Pederal Af(iumative Action Plan Appruvai
Certificats of Bployee Infounation Repott

Bmployes Information Report Form AA302

The confractor and its subconttactors shall fuenish such reports or other documents to the Div. of
Contract Cormpliance & BRO as may be requesfed by the office from time to time in order fo catty out the
purposes of theso regulations, and public agencles shall funish such information as may be requoested by
the Div, of Contract Compfiance & BEQ for conduoting a comphianea investigation pursuant to

© Subchaptey 10 of the Administrative Cade at NJAC 1727, .

FlimName:  Ford, Scott & Associates, L.L.C.. —

o

Nane of Agent:_Leon P, Costello

Title: Partner

Date: 12/9/19




BUSINESS ENTITY DISCLOSURE CERTIFICATION
FOR NON-FAIR AND OPEN CONTRACTS
Required Pursuant To N.J.S.A. 19:44A-20.8
TOWNSHIP OF LOWER

Part I B Contractor Affirmation
The undersigned, being authorized and knowledgeable of the circumstances, does hereby cerlify that the business entity by the
name _Ford, Scott & Associates, L.L.C. has not made and will not make any reportable contributions pursuant to N.J.S.A. 19:44A-1
et seq, that, pursuant to P.L. 2004, c. 19 would bar the award of this contract in the one year period preceding a2 e
any of the following named candidate committee, joint candidates committee; or political party committee represehting the'étecte
officials of the Township of Lower, defined pursuant to N.J.S.A. 19:44A-3(p), (q) and ().

Erik Simonsen

Frank Sippel : Any present or future candidate commitee or
Thomas Conrad joint candidate committee or local political party
David Perry committee formed for the election of members of
Rolland Roy the Lower Township governing body.

Part Il B Ownership Disclosure Certification

“X_| certify that the list below contains the names and home addresses of all owners holding 10% or more of the issued and
outstanding stock of the undersigned.

Check the box that represents the type of business entity:

_ Partnership _ Corporation 1 Sole Propristorship
_ Limited Partnership ~ _ Limited Liability Corporation

_ Subchapter S Corporation
x_ Limited Liability Ratiugzskid Company

Name of Stock or Shareholder Home Address
Leon P. Costello
Michael S. Gargia
John A, Sabella

229 Simpson Avenue, Qcean City, NJ 08226
11 Covenlry Lane, Palermo, NT 08230
3271 Siena Way. Vineland. NT 08361

Part 3 B Slgnature and Aftestation: '
The undersigned Is fully aware that if | have misrepresented in whole or part this affirmation and certification, | and/or the business

entity, will be liable for any penalty permitted under law.
Name of Business Entity;_Ford. Scott & Associates. 1.I.C :
Signed: W i : Title:__ Partner

Print Name:__Leon P. Costello - Date;_ 12/9/19
Subscribed and sworn before me this 7 _ day of &w
_&ML'L, 20 !q . \“\\\\\\””“HH/,,/ ﬂ[ M A
Nep M. A, (Afiant)

nY ':‘3_ (Print name & fitle of affiant) (Corporate Seal)

My Commission expires;

.........




LOWER TOWNSHIP
2600 BAYSHORE ROAD
VILLAS, NJ 08251
(609) 8862005 )

AFFIDAVIT OF PAY-TO-PLAY COMPLIANCE

" The Undarslgned, belng duly sworn, of full age according lo law, upon my oalh, depase and sey:

11 a a duty authorized reprasentative of
. (the “Buslness Enfily"), which for the purposes of ths Affidavit Includes all entites of which the Business
Enflty owns, directly or Indlrectly, a more than 50% aqully interest,

2, The Buslness Entlty Is seaking the award of a Professlonal Services Contract ar
Unspecifiable Services Contract pursuant lo the exceptions from public bidding under Sactlons 5{1) of
tiie Local Public Contraats Law, N.J.SA. 40A:11-1, of geq..

3, In accordance with Lower Townshlp Ordinance No. 2004-10 (the “Pay-fo-Play
Ordinance®), { am making this Affldavit under penallles of petjury fo represent fo the Townshlp of Lower
that neilher [ nor the Buslness Entity have made any polilical confributlons in violafion of Section 86-2 of

the Pay-fo-Play Ordinance.

4, Also In accardance with the Pay-to-Play Ordinance, [ am disclosing that the
following tepresents all of the conttibullons that were made by the Buslness Entlly and, to the best of
my knowladge, all principals owning 10% more of the Business Enlily's eqully, thelr respective -
spauses, and all of the Businass Entlly's emplojrees and officers and thelr respective spouses, fo all
New Jersey State and Gounly pollilcal party comimitiess commencing an the later of the effective date
of the Pay-to-Play Ordinance (Qolober 4, 2004) or twelve (12) months from date of this Afitdavit and

ending on the date of this Affidavt:

Name of Organlzafion '
Dala Amaunt
10/29/19 McClellan for Assembly. $1,000
10/29/19 - Simonsen for Assembly $1,000
10/29/19 Testa for Senate ; $1,500
1172719 Norris for Commilttee ; $1,000
1174719 K€€ep Progress Rolling $2,000

4. | reprosent and acknowledge that | have tecelved, read and fully understand the
Pay-to-Play Ordinance and that my viclation of the Pay-to-Play Ordinance wil disquallfy me and (he
Buslness Entlly from recelving any addifional confract from he Townshlp of Lower for a perlod of four
(4) years and, In the avent any statements iade In this Affldavit are willfully false, that | and the

Buslness Enlily would be subject fo eriminal prosecution for perjury. ;

Leon P. Costello, Partner

t?:;;o ang aglf;ﬂhed fo eforezrg? P ’ . Pord, Scott & Associates, L.L.C,
S A awa iy,
M.

Notary Publte o N

....... R ////"
{ARMOD00B056.DOC v, 1} . ‘

olff/oF NE 5 Al
g




STATEMENT OF OWNERSHIP DISCL.OSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, ¢.43)

This statement shall be completed, cextified to, and included with all bid and proposal submissions. Iailure to
submit the required information is cause for automatle rejection of the bid or proposal.

Naime of Organization: Ford, Scott & Associates, L.L.C.

QOrganization Address: 1535 Haven Avenue, Ocean City, NJ 08226

Part I Check the box that represents the type of business organization:
| DSoJe Proprietorship (skip Parts 1l and (I, execute certification in Part 1V)

ﬂ Non-Profit Corpofatlon (skip Parts Il and Iil, execute certification in Part IV)

O rorproft Corporation {any type) Ol uimitea Liability Company (LLC)
Orarnership  Dliimited Partnership  ElLimited Liabiity Partnership (LLP)

E Other (be specific): _Limited Liability Company

Part I1

The list below contains the names and addresses of all stockholders in the corporation who

own 10 percent or more of its stock, of any class, or of all individual partners in the partnership
who own a 10 percent or greater Interest therein, or of all members in the limited liability
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE
THE LIST BELOW IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no
individual partner in the partnership owns a 10 percent or greater interest therein, or no
member in the limited liability company owns a 10 percent or greater interest therein, as the
case may be. (SKIP TO PART IV) :

Please gltach additlonal f more spaca’ls needed):

Name of Individual or Business Entity Home Address (for-Individuals) or Business Address
Leon P. Costello 7 229 Simpson Avenue, Ocean City, NJ 08226
Michael S. Garcia : 11 Coventry Lane, Palermo, NJ 08230

John A. Sabella 3271 Siena Way, Vineland, NJ 08361




Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLC.MEMBERS LISTED IN PART I

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual -
foderal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure
can be met by providing links to the website(s) containing the last annual filing(s) with the federal
Securities and Exchange Commission (or forelgn equivalent) that contain the name and address of each
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the
relevant page numbers of the filing(s) that contain the information on each such person. Attach
additional sheets if more space [s needed.

Website (URL) containing the last annual SEC (or foreign equivalent] filing Page #'s

N/A

Please list the names and addresses of each stackholder, partner or member owning a 10 percent or
greater interest In any corresponding corporation, partnership and/or limited liability company (LL.C) listed
in Part |1 other than for any publicly traded parent entities referenced above. The disclosure shall be
continued until names and addresses of every noncorporate stockholder, and individual partaer, and
member exceeding the 10 percent ownership criterla established pursuant to N.J.S.A, 52:25-24.2 has
been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part Il
Leon P. Costello 229 Simpson Avenue, Ocean City, NJ 08226
Michael S. Garcia 11 Coventry Lane, Palermo, NJ 08230
John A. Sabella 3271 Siena Way, Vineland, N] 08361

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregaing Information and any attachments thereto to the best of
my knowledge are true and complete. | acknowledge: that | am authorized to execute this certification on behalf of the
bidder/proposer; that the Township of Lower Is relying on the information contained hereln and that | am under a continuing
obligation from the date of this certification through the completion of any contracts with Township of Lower to notify the
Township of Lower in writing of any changes to the Information contalned herein; that | am aware that It Is a criminal offense
to make a false statement or misrepresentation in this certification, and if | do so, [ am subject to criminal prosecution under
the law and that it will constitute a materlal braach of my agreement(s) with the, permitting the Township of Lower 1o
declare any contract(s) resulting from this certification vaid and unenforceable.

Full Name {F’I‘int): Leon P. Costello Title: Darener

Sighature: _——— " |[|Dpate| 19919




Certification 1958

CERTIFICATE OF EMPLOYEE INFORMATION REPORT
RENEWAL

This is to certify that the contractor listed below has 'submlttéjd an Employee Information Report pursuant to

N.J.A.C. 17:27-1.1 et. seq. and the State Treasurer has approved said report. This approval will remain in
effect for the period of 1570UL-2019 © = 5 15= J'UL 2026

FORD, SCOTT & ASSOCIA‘I‘ES %nd) At e el
1535 HAVEN AVENUE i /

ELIZABETH MAHER MUQIO
State Treasurer




